TO:  
John Pagel, Assistant Superintendent, Employee Services, TSD

Brian Canfield, Employee Services Director, TSD

Principal’s Name, Principal, School Building

Jason Cichowicz, President, TEA
FROM:  Your Name
DATE:
  Correct Date Prior to March 30th
RE:
Notice of retirement
Please be advised that I will be terminating my employment with the Troy School District as of June 30, 20??.  I have/or will be submitting the completed the application for my retirement, effective July 1, 20??, and I have submitted/or will be submitting the application to the Michigan Office of Retirement Services.  In keeping with the Collective Bargaining Agreement, Article 29, I am giving you notice of my intent to retire and formally request all severance compensation to which I am entitled. Further, I will be requesting reimbursement for Health Care costs for July and August per Article 26.2, D.
Respectfully,
Your Name
